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1. Click Main Menu  > My Information > My Calendar.  



 

 

© 2019, Kronos Incorporated.    Page 2 

 Approved requests  

Holiday  

 Transfers  — The shift is not the primary job, cost center, or work rule of the assigned 
employee. 

 Shifts  — The assigned job is the primary job of the employee. 

 Pay codes 

�x  Layers  — Select information layers to display in the calendar.  

 
 

 


